( » ,, I ,, {' 11 % /\cll|| j if) I ' • («^ro<e},F<tpclias\/ott/C 


/0.5/01 : FpP8kl-dlp|28p(|)0iq0Q500| 


<1 !> I I’ I C ! ! I) 



25X1 A 


Release 2001^/01 : CIA-RDP81-00728R000100050015-3 

1.7 September 19h6 . 1 


CENTRAL INTELLIGENCE GROUP 

' / ' ' 

C.I.G. ADMINISTRATIVE ord er 

AUTHORITY TO SIGN OFFICIAL PAPERS AND CORRESPONDENCE 
References : a./ C.I.G. AdministrativcHHHHjHHH| 

ai/d changes thereto Hjjr^ 
bi C.I.G. Administrativiiy JB 


25X1 A 

ILLEGIB 

/ 


cl C.I.G. Administrative 
di C.I.G. Secretariat lie 




^ 25X1 A 

1. The following rules gayefning the signing and issuance of official 

apers and correspondence originating -within C.I.G. are circulated herewith 
'or information and guidance. These rules do not apply to the dissemination 

•:f intelligence produced by C.I.G., which will be hrondlcd in accordance with 25X1 A 

i |- — 

inn provisions of C.I.G. Administrative 1 Order 

r 

2. The following officig.1 papers ; and correspondence, after necessary 
•oordination with the Interdepartmental Coordinating and Planning Staff, will 
ee submitted to the Executive Director for the approval of the Director or of 
••’•opropriato members of his offices 

l 4 ' ' 

. i t 

a. Papers submitted for consideration of the National 
Intelligence .Authority or the; Intelligence .'.dvisory Board. 

b. C.I.G. Directives and. Operations Memoranda. 

‘ I ■ 

c. Correspondence addressed personally to the President, 

members of the National Intelligence Authority and the Intelli- 
gence Advisory Board, the heads "of other Federal departments and 

! 

independent agencies, members of Congress, and other individuals 

and heads of organizations of similar standing. - 

* \ 

d. Any other papers or correspondence involving actions 

• t ■ ' . ' • 

which arc not clearly authorized by existing policies or dir- 
ectives of the N.I.A. or the director. 

' 25X1 A 
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3. Subject to the provisions of paragraph 2 above, the following C.I.G. 
mfficors aro authorized to sign and issue official papers' and correspondence 

: indicated.: 

a. The Executive Director - all papers and correspondence 

which are consistent v/itb the policies and desires ol the 
Director, including C.I.G. Operations 'Memoranda, and v/hich do 
not require the personal signature of the Director or of the 
Deputy Director. ' \ 

b. Secretary, M.I.A. - 

(1) After approval by the Director, or for him 

by the Deputy Director or Executive/ - Director, papers 
submitted for consideration of the .'National Intelli- 
gence! Authority or the Intelligence 'dvisory Board, 
and C.I.G. Directives. / 

(2) IT. I. A. Directives, after approval by the. H.I.A. 

(3) Correspondence with .other Federal departments 
and agencies required to implement N. I. A. and C.I.G. 

I 

Directives, after necessary .coordination vdth the 

j 

Executive Director. J 

) 

(It) Correspondence wi th F. I. A. and I. A. B. members 

i 

m connection -el th the affairs of those bodies, after 
necessary coordination ‘..1th \ he Executive Director. 

I 

c. Executive for Personnel land dministrafion - 
(1) After approval by the Executive Director, 


25X1 A 


C.I.G. Administrative and Personnel Orders. ' 

I- 

(2) All routine correspondence concerning per- 
sonnel and administrative matters, except when 

addressed personally to individuals designated in 

■ \ ■ 

Paragraph 2 c above. 
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d. As sis taut Directors - ..11 routine official papers and 
correspondence r/hich are required to perform 1 their assigned 


functions and are authorized by existing policies or directives 

I. 

of the Director, except v/hon addressed/ personally to individuals 
designated in paragraph 2 c above. 

IT. I. A. and G.I.C. short-title papers vdll bo prepared in accordance 


25X1 A 


1th the provi 
‘respondonco 


sions of C.X.G. Secretariat l.Ibworandum dated 18 April 19i|6 

•.,111 be prepared in accordance ’.1th the provisions of C.I.G. 


25X1 A 


.misoi'ataV' 


Order 


dated 26 


Vugust 19)46. 


FOR THE DIREGTOR OF CENTRAL INTELLIGENCE: 



25X1 A 
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AUTHORITY 

References 


CENTRAL INTiilLLIOEHCS GROUP 

C.I.G. ADHINIGTlA TIVIil 

TO SIGN OFFTCIAI, PAPERS -AN!) COHASSPOllDKKCE 


a. C.I.G, Administrative 
and changes thereto 

b . C.I.G. Adminis trative 

c . C.I.G. Adi rdnis t . 1 ativo 

d. C.I.G. Secretariat .Me 



25X1 A 

25X1 A 


1. The following rules governing the signing and issuance of official 
papers and correspondence originating within C.I.G. are circulated herewith 
for information and guidance. These rules do not apply to the dissemination 
of intelligence produced by C.I.G.. which -will be handled in accordance •with 

25X1 A 

the provisions of C.I.G. Administrative Order 

2. The following official papers and correspondence, after necessary 
coordination with the Interdepartmental Coordinating and Planning i>taff, will 
be submitted to the Executive Director for the approval of the Director or of 
appropriate members of his office: 

a. Papers submitted for consideration of the National 
Intelligence Authority or the Intelligence Advisory Board. 

b. C.I.G. Directives and Operations Memoranda. 

\ 

c. Correspondence addressed personally to the President, 
members of the National Intelligence Authority and the Intelli- 
gence Advisory Board, the heads of other Federal departments and 
independent agencies, members of Congress, and other individuals 
and heads of organizations of similar standing. 

d. Any other papers or correspondence involving actions 
which are not clearly authorized by existing policies or dir- 
ectives of the N.I.A. or the Director. 
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3. Subject to the provisions of paragraph 2 above), the following C.I.G 
officers are authorized to sign and issue official papers and co) respondence 
as indicat^d^ 

a. The Executive Director - all papers and correspondence 
which are consistent vdth the policies and desires of the 
Director, including C.I.G. Operations Memoranda, and which do 
not require the personal signature of the Director or of the 
Deputy Director. 

b. Secretary, N.I.A. - 

(1) After approval by the Director, or for him 
by the Deputy Director or Executive Director, papers 
submitted for consideration of the National Intelli- 
gence Authority or the Intelligence Advisory Board, 
and C.I.G, Directives. 


(2) N.I.A ^Directives' after approval by the N.I.A. 

(3) Correspondence vdth other Federal departments 
and agencies required to implement N.I.A. and C.I.G. 
Directives, after necessary coordination vdth the 
Executive Director. 

iy 

(if) Conbspondence with N.I.A. and I.A.B. members 
in connection vdth the affairs of those bodies, after 
necessary coordination with the Executive Director. 
Executive for Personnel and Administration - 

(1) After approval by the Executive Director, 

C.I.G. Administrative and Personnel Orders . 

(2) All routine correspondence concerning per- 
sonnel and administrative matters, except when 
addressed personally to individuals designated in 
Paragraph 2 o. above . 

d. Assistant Directors ‘- All routine official papers and 
correspondence which are required to perform their assigned 
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functions and arc authorized by existing policies or directives 
of the Director, except when addressed personally to individuals 
designated in Paragraph 2 c above . 

It. N.I.A. and C.I.G. short-title papers will be prepared in accordance 
with the provisions of C.I.G. Secretariat Memorandum dated 18 April l^lj.6 

Correspondence will be prepared in accordance with the provisions of C.I.G. 
Administrative Order|^^^| dated 26 August 19U6 • 







(j 


~ 3 - 
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restricted T 

17 Soptonber 19i-i6 


CENTRAL INTELLIGENCE GROUP 


C . I . G . ADi.lINISTRATIVE ORDER 

AUT HORITY TO SIGN OFFICIAL PAPERS AND CORRESPONDENCE 
References': eu C.I.G. Administrative On 
and changes thereto 

b. C.I.G. Administrative Ortj 

c. C.I.G. Administrative Ore 

d. C.I.G. Secretariat Liemord 



1. The following rules governing the signing and issuance of official 
capers and correspondence originating within C.I.G. are circulated herewith 

’or information and guidance. These rules do not apply to the dissemination _ 
of intelligence produced by C.I.G. , which vri.ll be handled in accordance with 
the provisions of C.I.G. Administrative Order^^^^^ 

2. The following official papers and correspondence, after necessary 
coordination rath the Interdepartmental Coordinating and Planning Staff, will 
>, 0 submitted to the Executive Director for the approval of the Director or of 
n opropriatc members of his offices 

a. Papers submitted for consideration of the National 
Intelligence Authority or the Intelligence Advisory Board. 

b. C.I.G. Directives and Operations Memoranda. 

c. Correspondence addressed personally to the President, 
members of the National Intelligence Authority aid the Intelli- 
gence Advisory Board, the heads of other Federal departments and 
independent agencies, members of Congress, and other individuals 
and heads of organizations of similar standing. 

d. Any other papers or correspondence involving actions 
which arc not clearly authorized by existing policies or dir- 
ectives of the N.I. A. or the Director. 
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3 . Subject to tho provisions of paragraph 2 above, the follovring; C.I.G 
jars arq authorized to sign and issue official papers and correspondence 
idicatcd: 

a. The Executive Diroctor - all papers and correspondence 
“•ini oh are consistent nlth the policies and desires of the 
Director, including C.I.G. Operations Memoranda, and which do 
not require the personal signature of the Director or of the 
'Pputy Director, 

b . Secretary,- N . I . A . - 

(1) After approval by the Director, or for him 
by tho Deputy Director or Executive Director, papers 
submitted for consideration of the national Intelli- 
gence Authority or the Intelligence ’dvisory Board, 
and C.I.G. Directives. 

(2) II. I. A. Directives, after approval by the II. I. A. 

(3) Correspondence tilth other Federal departments 
and agencies required to implement K.I.A. and C.I.G. 

Directives, after necessary coordination rath the 
Executive Diroctor. 

(ij.) Correspondence v.ith B.I.A. and I.3.D. members 
in connection v/ith the affairs of those bodies, after 
necessary coordination T.lth •: he Executive Director. 

c. Executive for Personnel and Administration - 

(1) liter approval by the Executive Diroctor, 

C.I.G. Administrative and Personnel Orders. 

(2) All routine correspondence concerning per- 

sonnel and administrative matters, except nhon 
addressed personally to individuals designated in 
Paragraph 2 c above. ... 
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d. Assistant Directors - .111 routino official papers and 

correspondence v/hich arc required to perform their assigned 
functions, and arc authorized by existing policies or direct! vos 
of the Director, except v/hon addressed personally to individuals 
designated in Paragraph 2 c above. 

I'. N.I.A. and C.I.G. short-title papers tall be prepared in accordance 
::lth the provisions of, C.I.G. Secretariat Ihrno ran dura dated 1.8 April 19U6. 

. ’re spon donee trill bo prepared in accordance ’dth the provisions of C.I.G. 
■.inistrativ Order dated 26 '.ugust 19h6-. 

FOR THE DIRECTOR OF CENTR '.L IMTSLLIGEKCE: 


25X1 A 


25X1 A 


25X1 A 


Colonel, C~C 

nocutivo for Personnel and 
Adinini s tr ation 
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RESTRICTED 
17 September I 9 I 46 



CENTRAL INTELLIGENCE GROUP 

C.I.O. ADMINISTRATIVE ORDER 

AUTHORITY TO SION OFFICIAL PAPERS AND C ORRESPONDENCE 

Reference: A. CIO Administrative Orde^^^^^| changes thereto 
]b. CIG Administrative Qrde 

c. CIG Administrative Order 

d. CIO Secretariat Memorand 

1. The following rules governing the signing and issuance of official 

P ■ 

papers and correspondence originating within C.I.G. are circulated herewith 
for information and guidance. These rules do not apply to the dissemination 
of intelligence produced by C.I.G. , which will be handled in accordance with 
the provisions of C.I.G, Administrative Order 

2. The following official papers and correspondence, after necessary 
coordination with the Interdepartmental Coordinating and Planning Staff, will 
be submitted to the Executive Director for the approval of the Director or of 
appropriate members of his office: 

a. Papers submitted for consideration of the National 
Intelligence Authority or the Intelligence Advisory Board. 

b. C.I.G. Directives and Operations Memoranda. 

c. Correspondence addressed personally to the President, 
members of the National Intelligence Authority and the Intelli- 
gence Advisory Board, the heads of other Federal departments and 
independent agencies, members of Congress, and other individuals 
and heads of organizations of similar standing. 

d. Any other papers or correspondence involving actions which 
are not clearly authorized by existing policies or directives of 
the N.I.A. or the Director, 

Subject to the provisions of paragraph 2 above, the following C.I.O. 
officers are authorized to sign and issue official papers and correspondence 
as indicated: 

a. The Executive Director - all papers and correspondence 
which are consistent with the policies and desires of the 
Director, including C.I.G. Operations Memoranda, and which do 
not require the personal signature of the Director or of the 
Deputy Director. 

RESCINDED 1947 

EFFECTIVE 30 JUNE 1947 CIG ADMINISTRATIVE ORDERS WILL REMAIN IN FORCE UNTIL 


25X1 A 

25X1 A 


25X1 A 


25X1 A 
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b, Secretary, N.I.A. - 

(1) After approval by the Director, or for him 
by tha Deputy Director or Executive Director, papers 
submitted for consideration of the National Intelligence 
Authority or the Intelligence Advisory Board, and C.I.O. 
Directives . 

(2) N.I.A. Directives, after approval by the N.I.A. 

(3) Correspondence with other Federal departments 
and agencies required to implement N.I.A, and C.I.Q. 

Directives, after necessary coordination with the 
Executive Director. 

(4) Correspondence with N.I.A. and I.A.B. members 
in connection with the affairs of those bodies, after 
necessary coordination with the Executive Direotor. 

c. Executive for Personnel and Administration - 

(1) After approval by the Executive Director, 

C.I.G. Administrative and Personnel Orders. 

(2) All routine correspondence concerning personnel 
and administrative matters, except when addressed personally 
to individuals designated in Paragraph 2 c above. 

d. Assistant Director - All routine official papers and 
correspondence which are required to perform their assigned 
functions and are authorized by existing policies or directives 
of the Director, except when addressed personally to individuals 
designated in Paragraph 2 c above. 





: k .'-i 


4. n.i.a. and C.I.Q. short-title papers will be prepared in accordance 
with the provisions of C.I.G. Secretariat Memorandum dated 18 April 19 / 46 . 

Correspondence will be prepared in accordance with the provisions of C.I.G. 
Administrative Order 


25X1A 


dated 26 August 19U6. 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE 


25X1A 


V T Colonel/ CAO / 
Executive for Personnel 
Administration 
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